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THE MAKINGS OF A MAN FRIDAY 


How skill and efficiency in handling ordinary stenographic duties 
is developed into the more-than-average abilities of the secretary 


By SHIRLEY RADKE 
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You make clea it erasures Noth 
ng irks the chief more than a waste of sta 
onery It also means a wast time that 

needed for her things and suggests a 
lisregard for somebody else's property. We 


but almost always they 
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an be corrected with care.) 
You can erase on cards or on the last line 
a page—with a little practice. (The pra 


hould he done before you take the jol 
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page or card that needs correction and type 
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replacement without charge.) 
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ful vou coor find te place the encl sure 
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(Left) Yeomen (f) of the Barbara Fritchie Post No. 4 


veomanettes, and enlisted men at the leas 


FROM BATTLE 


By GERTRI Mg 7 
FF 


" 


f a certain Naval 


in 1918 


im the Unite 


t met anvbody 


Training Station, were, early 


ne most tamous women 


States, but I have never ye 
who had heard 
We were far 
it enlisted women 


_ 

nous for being the 

under arms 
who carried 


plenty of amateurs 
traine a 


pointed them, but were officially 
according t } same manual of arms use 

by the met 
The first idea, wher 
tered the first world war was tha 
try’s business would be to furnish ships a 
And because England and Fram 


the United States e1 


t rT oul 


' 
into ti 


supplies 
had successfully inducted womer 
service, the United States Navy immediatel 
called for enlistments of stenographers arn 


bookkeepers The keeping of 
ders, payments, supplies—all the 


records, or 
routine ol 
business at its busiest—is carried on in the 
Navy on a tremendous scale, and 


ness Was 


this bus! 
lisrupted every time a contingent 


men left for sea So the logica 


women in the offices, as it has s« 


f enlisted 
inswer was 
iten been the 


WE wore uniforms modeled on those 
petty officers. (Many a time a little boy would 
stop in front of me and try to read the words 
States Naval Reserve” on my hat 
Papa?” he would ask 
front of me 


inswer to business problems 


ot tive 


“United 
“What does it say, 
And Papa would also stop in 


PRINT IN BINDING 
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Brooklyn during the UW orld War 


pause in 


AKKHIP TO BLACKBOARD 


l | ZERR, One-time ¢ hiel Yeoman i), USNA 
Now teacher at Chinook High School 
and read it to him.) We were given ratings 


as petty officers, and were eligible tor promo 


tion through examinatwr We never livec 


n barracks it my stati D | we dre Ww, Insteat 


subsistence alk wances, and found ur accon 
modations utside This ! urse gave 
1 goo eal of treedom 


QQUR work was very varied. according 

he division of the service to which we were 
issigned. I could not have drawn a happier 
t. I was not the best stenographer in the 

world, having dashed through a business 


ourse in three months when the call came 


| studied from six in the morning till te 


taking time off every tw: 
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hours tor 
| kre Ww 


punctuation, and 


at might 
XCTCIS¢ r re 


Eenglis! 


axing hot baths), but 
and spelling and 


while I am the last 


person in the world t 
little high stenographic achievement, these 
her things help a great deal, in an emer 
rency, to fill in the gaps 
THE Chaplain is a sort of personnel ofhcer 
be the “Chaplain’s Yeomanette” meant 
a great volume of secretarial work—in fact, 
anything that nobody else knew what to d 
with was turned over to him. We wrote the 
history of the Navy Yard at the close of the 
war. During the war, we took care of per- 
sonal come in at 
talk over his troubles, and be sure 
and help) We 


and t 


problems (a sailor could 


any time to 


of sympathy wrote all the 
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Vot the author—but a typical 
Yeoman ({) of World War 
days. Note the crossed quills, 
insignia of the Yeoman class. 
etters | 1M mareds then ring the 
fluenza epidemic, and one of my veliest 
memories t this tender-hearted ntell 
gent chaplain who could find something dif 
ferent and personal to say to every one 
the bereaved relatives We published th 


amp newspaper, and we had gathered int 


| 


the chaplain’s office a dozen enliste: wh 


had been important 


papers in civilian life 


hgures | their news 

We handled the camy 
entertainments, and had collected about us for 
mer concert stars, vaudeville actors, and just 
artists generally. One of the stars, a pianist 
had enlisted too late to get into the musicians 


livision, and was enlisted as a fireman: but 


presently he was back at lirecting 


song fests 


mS tHaho 








270 Tue Grece Warrer. February, 191! 


I could type ray ly all day and get all the wrote papers day il nignt Betweet N 
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SALLY TIPS DOT OFF! 


Fourth of a new series of letters from an experienced stenographer to he: 


young sister who started on the job last year 


By HELEN WILKES 


Dear Dot: 


I wondered what in the world hit y wt 
that box of candy! However, your letter exp] 
acting on my suggestion, you watched 
landed a job? Congratulations! 


There's something in your les 
me to be a bit worried You say th 
parts concern, and that you're really 
and bolts and screws, and you think 
treasury a bit, you'll go job hunting 


Dot, if you h 
for taking such an attitude Every jot ne 
can be interesting, or dull and monotonous 

> ~ «+> 
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4 0 


Ever study the people on the reet 
away, beaten-—down, listless look TI 


existing, not really living. n hi ’ 
There's vitality there, "something-—on-the-—-ball" aw 
people sit up and envy! It's as if tl pel 

"I'm making every minute of my lif unt Ev 
jewel, I must use it well." 


You can classify any job that w 
be dull A screw is a screw Mayt 
to another part, and all } ts toget! 
mobile There you have a w lerf 
the time to learn the differ 
that you won't make the mistake 
to find a part for a customer, and 
If you really want to give your en} 
take the catalogues home, study the 
different types-——familiarize yourself wit 
are in. With your interest i 
attitude will disappear 
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GAINING FLUENCY IN WRITING 


A few suggestions to start you on an intensive campaign to develop 
the greatest possible fluency in your writing of shorthand, offered 


By JANET KINLEY GREGG 


» to this point you have been largely 
engaged in learning the fundamental 
principles of the system and, inciden- 
tally, gaining some knowledge and skill in 
executing the shorthand forms for words 
and phrases. From now on your objective 
will be to develop greater skill or dexterity 
in the application of what you have already 
learned. This is true of all arts in which 
skill in application is the primary purpose 
The amount of work that is necessary to 
attain this objective will vary with each indi- 
vidual to some extent, because certain join- 
ings in shorthand that appear difficult to 
some students will appear easy to others 
Therefore it would be well for you to insti 
tute a critical examination of all your short- 
hand notes to determine which forms or 
joinings seem to lack fluency, and then con- 
centrate on these joinings until you can exe- 
cute them with the same fluency that charac- 
terizes your writing of other joinings 
Do you find, for example, that in certain 
combinations the circles in your notes have 
a jagged or angular appearance instead of 
being well rounded and fluent? Very often 
some students will write a simple word like 
mat with the circle almost like a triangle, 
and the same fault often appears in other 
joinings as well. This is nearly always due 
to mental hesitation, for if you will write 
the word tame you will see that the circle 
is usually nicely rounded; yet these two 
words are alike if one of them is placed up- 
side down 
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Ir you will practice writing a small ¢ by 
itself in longhand a few times, you will find 
that you make a nice circle with your pen 
in the air as you put the cross bar on. Try 
letting your pen stay on the paper instead 
of lifting it off to make the cross bar, and 
it will be clear that this is so 
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Thus we can prove to ourselves that our 
faults are mental—that they come from the 
expectation of making, in this instance, an 


angle instead of a circle. A similar instance 
of mental hesitancy is found in the case of 
the word should, which is exactly like the 
check mark made so easily and quickly by 
all of us, with no suggestion of a pause at 
the base where the two strokes are joined 
In fact, the mark is thought of as one stroke, 
and is, indeed, written as one stroke 


? 
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IN making an initial circle, does your hand 
travel all around the circle instead of saving 
some of the effort by letting the circle meet 
the line at right angles? In such a word as 
age, for example, it is important that the 
circle be started toward the left, directly 
away from the straight line that is about to 
be written. 


This not only eliminates additional effort 
in writing, but keeps the stroke straight 
With straight lines there is a_ tendency 
towards curving the line when the form 
starts with a circle unless this method of 
joining the circle is applied. 
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TO carry this discussion of the joining of 
the circle a little further, does the final 
circle (as in the word may) go directly into 
the line? In cases where a circle vowel is 
joined to a curve, it is equally important 
for the sake of appearance and legibility 
that the circle be open and clear, with no 
overlapping at the point where it meets the 
curve. 
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And does your circle, when written be 
tween reversed curves, hug the back the 
first curve The words lake and ui are 
useful ones for practicing this joining and 
a Satisfactory outline of either of these 
words usually looks so attractive that it 
gives the writer a very definite sense of 


pleasure to have written rectly. Re- 


tracing the rms here a number of times, as 


illustrated in lines 2 and 3, may help y 
get the right motion 
— -, \ a. t SS * Q_ 


_ = 4... — 
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remembered, however, that there 


IT is to be 


is no better writing practice to be done by 
oneself than that done on the frequent 
phrase forms. People speak in phrases; 


phrases are spoken much more rapidly than 
is indicated by the speed of dictation as a 
whole. Yet the writer must be prepared not 
only to get the phrases down, but also to 
lost through the 
acquired in joining three, o1 
words without lifting the A rapid 

has mastered the phrase Ss. 
but keeps constantly practicing them to kee] 
up or The slow 


make up for time facility 


he has 


more 


two, 
pen 


writer already 


increase his speed writer 


can de nothing that will increase his speed 


more surely and more promptly than to cor 
entrate on the most frequently occurring 
phrases 
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around in the alt 


Do you wave your pel 
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etween words, or befor write 


This habit 


starting to 


resembles the “and—ah—ah” and 


similar gasping that speakers some 


make betweer en in the middk f 
sentences. Th peaker wastes the tim 

his listeners, loses their attention, and in 
terrupts their train thought. The writer 
who indulges in aerial flourishes of the x 
wastes his wn time and lets his mind go 
limy Just as it takes 1 re steam to move 
a train from a standstill than it does to 
keep it gomg once it nder way » it 
takes more energy t irt the mind n 
tioning after a p na few s« Is 
inactivity Aside f1 ill this, if the pen 
is not kept busy he ink will dry 


m the point! K nd on the w 
thead, and the riting time lost in passing 
rom one Ww l se to tl xt w 
i\ ‘ 
Wi 7 | " 
eep |} c s | 1 what he tually 
ling 1 S keep the attent »f his 
steners } m this ha t mes the il ity 
read with exy - onveyl! a sense 
the whol j ‘ writ horthand 
he writer n t have S ‘ ! whole 
or there will 1 han likely st 
to his transcript. One word ‘ 
not enough. So practice phrases 
tences Practice the word it | le and 
follow the phrase in the sentence. Practice 
the end of one sentence 1 the begin v 


of the next if the matter is far t 
This will help y pen over the natural 
stopping p S vhich y might ling 
t long Keep your pen as near to th 
paper as | ible while going ! 
word or grout f words to the next 
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PERFECT transcripts are the final goal 
the shorthand writer, so be sure to read a 
the shorthand you write. Correct any ert 

make sure of the wr 
outlines It is 
good shorthand, such as you find in the plates 


Writ 


you 


iting of any questionable 


excellent 
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Review of Word-Beginnines 


In the order of their presentation in the Manual 
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KEYSTONE Views 


The oldest house in the country still stands 
at St. Augustine, Florida 


Florida —the 
“Everglade” State 


' 
Summer 


being 

discovered (1513) 
by that life-loving Spaniard in search of the 
Fountain of Youth, Leon, 
on Easter Sunday (Pascua Florida to him) ? 
the Everglade State 
colors of myriad 
paradise re- 
with a twin- 
wild 


wers and endless 
in keeping than its 


100 years ago 


AND of fi 
What more 
some 


Juan Ponce de 


Then, as was 
decked with 
birds and | 
dolent of life, 
ng profusion of 


now, 
the rainhow 
lossoms—an earthly 
vibrant, fragrant 


jasmine and orange 


CITRUS fruits are the chief output (Flor 
ida leads in the grapefruit), 
ind at Tarpon 


largest fisheries 


production of 
Springs are the world’s 
sponge Corn, oats, rice, and 
peas are grown: tobacco forms a substantial 
rop, and cigar making a prosperous activity 
The canning of fruits and vegetables, juices, 
und preserves is also an important industry 
The wealth of the state includes 
rich deposits phosphate rock, from which 
is much as a million tons have been exported 
fuller’s earth, and ka 
too. Timber products 


they from 


mineral 


for fertilizer. Lime, 
lin occur abundantly, 
hold first place in the state; 
the pines of the sandy interior and furnish a 
pitch, resi 


come 


large quota of our naval stores 


and turpentine 


FLORIDA thrusts its low-lying length be 
tween the warm blue waters of the Gulf of 
Mexico and the Atlantic Ocean until the tip 


277 


Cape Sable, reaches 350 miles farther south 
than Cair n far-off Egypt 

The sweeping stretch of Florida’s cora 
coast, from her labama boundary on the 
west to the Georgia line on the east, meas 
ures nearly 4,000 mil greater than that 
any other state. The vast swamp known as 
the Everglades (45 by 110 miles) is being 
drained and ribboned with roads—a project 
that will prov 1 nearly five mill new 
acres for agriculture, the state’s second in 
dustry. Part of this area will form Tropic 
Everglades National Park, where many deer, 
a few black ears, and ra ons and otters 


THE state s studded w tl sands of 
azure lak« Okechobe: s th largest, but 


the Mountain Lak« listrict is pr yhably the 
best known to tourists, for there, at the 


enter of the state, on Iron Mountain, which 


s the highest point 1 Florida 32 ect 
stands the B k Sine t lowe 7 202 feet of 
man-mad an the midst of a bird 
sanctuar rare tropical rdure Silver 
Springs, ir Odcala lraws thousands of 
visitors, too. who come to enjov underwater 
scenery that rivals the n Bermuda 
ind Catalina Island 

The song ed SS ( River and 
numerous sluggish thread their way 
slowly between cypres ind live aks drip 

! Spanish moss. Fish of many kinds are 





KEYSTONE View 


Entrance to the ferny grotto where the Foun. 
tain of Youth wells forth 








;? e 1940 ( * | 
po] 
i 
7 
( | M 
T \ } 
Plant and | ] re 
} | | | | 
, : 
, ;, , 4 : 
REVIEW! 
4 4 4 > 
Saitth ARTHUR G. SKEELES 
. | ] th 
A pou 
\ 1 7 | ? 


stud 
{ | 
A, | +} Chante 
{ { 
A, « ] ght 
\ | 1 t} } Chapter 
h I ik iph 1] 
t \ é re, 
how Paragraph 12 
nt, | tte 
] | 1 14 telleth thee how t 
til, iol , 
* of ' y i by is r ‘Para 
, nm 200) and 
We \ f 


Tue Grece Wararrer. February, 194! 


, \ 
‘ i | ot 
t N matter how 
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f horthand Manual 
very chapter that 
lied callet r more study of other 
ters ind thing that is learned 
keth it possibl learn more from th 
res he M in ! 
\ 1 Il answer and uid Ch yu hast said 
t. Go and inquire diligently in the Manual. 
for it is the found n of all shorthand 
¢ ] 
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THE MOST FOR YOUR MONEY 


You'll agree that it is, even if you take advantage of no more than 
is offered you through the activities of this one department alone 


By FLORENCE ELAINE ULRICH 
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How to Conduet a Shorthand Contest 


By A. 


OU have read in the January issue of 
the Grecc Writer the 


and list the 


rules and regula 


contest 


tions, how to rate 
papers, the prizes that are offered, and m 
doubt you are now all set to do‘your best 
m the Shorthand Speed Test—‘“measles or 


Miss Ulrich 
suggestions as to how to ¢ 
offered in the hope that they 
event li 


no measles,” as puts it 

A tew 
the contest are 
he Ip 
follow a d 


onduct 
ll in 
rinite 
smooth-running 
that arise ron 
And 


will you a this great 


you procedure, you can 


assure yourself a contest, 
without the 
organized competition 


that ! 


complications 
4 poorly wha 


i headache can he! 


Reminders for Contestants 


] CONTESTANTS, be sure that you have 
e your own pens, pencils, notebooks, and 
fountain 


erasers. Don’t forget to fill your 

pen—it will be disastrous if no ink flows 
vhen dictation begins! It would be em 
arrassing, too, if you had no notebook in 
which .to write, and although very little 
erasing should be done, you don’t. want to 
lose out because you forgot to take a clean 
raser along with you 

2. The heading on the transcription paper 
an be written on after the test has been 
transcribed, as stated in the January issue 


the day of 
experience 


of the Greco Werter, or before 
the contest It 

wr the office class to prepare the 
heading beforehand, on the Ditto, Mimeo 
graph, or other duplicating device, and make 


would he good 


practice 


sufficient copies for the use of all con 
estants 
3. If it is possible, have the dictation and 


transcribing done in the same room—the 
less moving around, the better. If this can 
not be arrange d, then lect the shorthand 
wotes when the dictation is over and re 


distribute them after the students are seated 
at thet typewriters 

4. As there are tw listinct classes im this 
contest and two “specials,” it is recom 


the @- and 80-word 
Juniors first and, while they 
dictate the 80- and 100- 
Seniors. The 120 and 140 
later, to those who are 
these higher tests 

have the checker and 


mended that you give 
tests to the 
are transcribing, 
word tests to the 
should be given 
eligible to take 
,. Be 


sure to timer 


on hand when the dictator is ready to be- 
gin. It would be well, too, to have a monitor 


4. Bowie. Member, Contest Committe 


loor prevent imterruption 


nutside the 


any kind during the dictation of the contest 
6. The dictator, checker, and timer should 
synchronize their watches, so as to insure 
that the correct time is placed on the 
transcripts 

7. All students should be informed of the 
veneral rules of the contest before the event 
takes place, so that as little time as possible 


nstructions 


settled, you are 


need be spent giving 
With these preliminaries 


conduet the contest 


ready to 


Tit GENERAL Procepurt 


The contest itself should follow this seven 
point plan 


(a) Preliminary dictation—-warm wW 
(b) Contest dictation 

(c) Transcription 

(d) Preliminary checking by 
(e) Dismissal of contestants 
(f) Final papers by 

teachers 

(g) Recording of 


students 
correction ft 


results 


Detailed Script of Procedure 


ICTATOR: Before actual 


giving the 


contest dictation, | shall read for one 

minute as a “warm-up Do NOT tran 
scribe this 

(Di tate preliminary ticlation vther than 


contest copy.) 

Dictator: I shall now dictate the 60-word 
a-minute test. It is five minutes long and 
consists of two business letters. Are you 
ready? (Pause) (Dictate contest material 

Dictator: That ends th 
test. I shall now dictate the 
Dictate contest material 

Dictator: That ends the 80-word-a-minut 
test. Here are one or two things to remem 
ber. You write on one side of the transcrip 
tion paper only. Use a separate sheet for 
each letter. You may consult a dictionary 
and use an eraser, but the time spent with 
these will naturally decrease your transcrip 
tion speed. Forty-five minutes are allowed 
for transcribing each test. If you transcribe 
in less time, this will be to your credit 
Complete the transcript of one test before 
beginning the next. 

The moment you finish transcribing on 
test, raise your hand so that the test may 
be collected and the transcription time re 
corded on it. Your transcription speed is 
determined by this record. Don’t waste any 


60-word-a-minute 
SO-word test 
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preciou minutes ! getting your time 
redited 
Students, get ready to transcribe (pause 
Pranscribe 

AS the papers are completed and _ col- 


cted, mark the time taken to transcribe and 
hold them until the forty-five minute period 


is up—or until all have completed the 
transcript. At the end of the transcribing 
period you call, “TIMI a 


TIME! 


DICTATOR All students stop tran 
scribing, but remain in your Checker 


ng, seats 
ind Timer, please collect all 


papers 


you are assured that the time has 
| transcripts, redistribute 


ji 
ee pPiaced on ali 
for prelimmary checking by the 


i hen 


fle fests 
fudents 
Dictator: We shall now make the pre 
minary checking of the 60-word-a-minut« 
papers 

I shall read the letters and you will circle 
each word that has been added to the tran 
script or that has been transposed. Make a 
heck mark for each word omitted from the 
transcript. Mark the number of errors in 
the place provided for this purpose at the 
head of the transcription paper. (Re-read 
the test for the preliminary checking; then 
ollect the papers.) 

Repeat the procedure for the 
minute test 


S50 word a 


Dictator: This concludes the contest. All 
qualifying papers will be sent to New York, 
and you will hear the results later 


THE same procedure should be followed 
for the contestants at 80 and 100 
words a minute, and also in the case of the 
140-word 


Senior 


special entrants for the 120- and 
a-minute dictation 

It occurs to me that perhaps students may 
not be able to complete both transcripts in 
one typing period. In that case, the way out 
if the dilemma is to dictate the 60-word-a 
minute test and have that transcribed. The 
80-word-a-minute dictation can then be 
given in the next available period, so that 
the students can utilize the typing 
period for transcription of that contest copy 
However, don't hold up the dictation for a 
week or your students will be disqualified. 


next 


All dictations must be given on one day, 
and transcriptions completed on the same 
date 


CLIP together all the work of one student; 
the 60- and 80-word transcripts, and the 
shorthand notes of the Juniors; the 80- and 
100-word transcripts and the shorthand notes 
of the Seniors; and if students transcribe 
the 120 and 140 include those transcripts and 
notes also 
After the 


dictation is over, the transcrip 


preliminary checking dom 
gone on their 
should be 


and the 


ion hn shed, the 
and the 
ways, a rechecking of 
by the 
filled out on a 


contestants various 
made 
results 


accompanies the 


copy 
contest committee, 


report that 


tests. Follow the same routine, one person 
reading the test and the others checking 
You will find it an advantage to use a 
colored pencil for this rechecking 


['HAT'S the procedure, and, with these sus 
gestions to help you, we hope you sail a 
through th ntest And 


smooth ursée 


mav the est school win! 


How TheyEvaluate Our 
Complete Theory 
Tests 


issue oO h Bulletin 


ie the July, 1940, i 
published by the Oklahoma Agricultural 


and Mechanical College, is an interesting 
study of the Complete Theory Shorthand 
Tests available to teachers each month 
through the Grecc News Lerrer, and up: 

which certificates and prizes are awarded 
This analysis was made jointly by O. Claude 


Harper and Margaret R. Neece, to determine 


the validity, difficulty of test items, reliability, 
and discriminating power the tests. Here 
are some excerpts from that report 

(HIS is an indication of the validity of the tests, 


since words and phrases that the students have had 
an opportunity to learn and with which they should 
be familiar are included in the tests All words 
appearing in the tests are used frequently in the 
‘reggae shorthand textbooks 

There was extensive sampling and variety in the 





engt f words and principles used in writing the 
tlines. No more th two words were found that 
were written according to the same principle. Be 
twee! ne-fourth and one-fifth of the words on each 
test were brief forms or brief-form derivatives 
rut ature of the tests makes it possible to meas 
re bot of the essential skills t ye a ired ir 
shorthand that of actually writing shorthand cha 
acters and making transcripts from these outlines 

In so far as the November and December “Com 
lete Theory” tests are representative of other Com 
plete Theory tests (and other word-list tests of simi 
lar composition the findings substantiate these cor 

lusions 


], “Complete Theory” tests are valid tests, as they 
fulfill their purpose of measuring the students 
knowledge of correct shorthand outlines, and the 
ability to write correct transcriptions for those out 
lines 

2. The frequency-of-use of a word is an index to 
its difficulty, which, however, is not a reliable cri 
terion for selecting test items of varying degrees of 
difficulty 
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What is Good Style? 


Y7 i are reproducing this month a sampl 
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February Test Material 


The ( 1. Contest copy om page 290 is good for both Contest and Membership February | t 1 ‘ 
for membership nly 
1 clu { test papers should be accompanied by a typewritte fs ‘ expe e he ne 
nad insure | ura im marking wt certificate hebruary f j , herchia P un 


Warch 25, 1941 


Junior O. A. T. Test roups of industries. The data show wh 
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‘ ; = i sie - INDUSTRIAI PRODUCTION \t 
P ‘ nment. P shie ons 
Oo ‘ airny uu the ¢ ' | rive I ] 
' } . , 
d ; s fiscal year of 1941 will 2g ee ted 
" , a ; 
nsun t 3 er cent of all federal 
I ACS ) t rie 
expenditures. w hisa reat increase over . , j 
, f 1934. bur far below “ , 
‘ | f , ul i ¢ ‘ 
, , : ’ tivity of t a tik ne! c 
. « . ’ rt ‘ ' or tor YTY 


Senior O. A. ft Test tense pr gram and d to England assures 


ih on lev t ind t erations tor this 
PART I year and pre y tor nsiderably longer 
period into the future. New high records of 
OBSOLESCENCE. A recent publication output are being made each month by the 
of the National Industrial Conference irmament industries such as aircraft, ship 
Board gives the results of a census of the building, and ma ne tools 
metal-working machinery in eight important (See page 247 for Senior O. A. T. Test, Part Il 
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February Competent Typist Test 


Use double spacing in typing this ten-minute test 


(To find the gross mumber of words you write, divide gross number of strokes by 5; then deduct ten words for 
each error to get met words written. The number of strokes is indicated at the end of each line in order to 
facilitate counting the gross number of strokes written 


Strokes 

We acquire skill in any activity by devoting effort and st 
work to it over a period of time. For example, we put lt 
our clothes on easily and quickly because there are years lon 


of habit behind the act. We learned the technique through 22k 
numerous early experiments and painfully directed efforts. 2Re 
The process seemed to us just as wearisome and hopeless M4 
then as our present attempts to learn an unfamiliar task 401 
seem now. Gradually, through repeated trials and con- 454 
stant practice, we made the putting on of our clothes a 510 
habit—and then gave no more attention to how it was 563 
done. 570 

If you would write stories, you must learn in much the 62 
same way. You must write, and write, for days on end, 680 
until the act of putting into written words the fleeting 737 
images of your brain becomes second nature to you. Until 795 
it becomes almost automatic for your imagination to 847 
express itself freely through your fingers into the pencil 906 
or the typewriter keys. That is what successful authors 963 
have learned to do, and you cannot hope to compete with 1019 
them unless you, too, can do it. 1053 

It is not enough for one to possess a background of 1105 
education and wide experience. One may have visited 1158 
strange lands, sailed uncharted seas, lived through great 1216 
emotional experiences. These things alone will not make 1273 
a writer of him, although they are valuable equipment. 1329 
Nor will a knowledge of the theory make a writer. I will 1387 
go still further: he may have an imagination that creates 1446 
stories more vivid, more original, and more dramatic than 1504 


any stories ever before written, and he may still remain in 1564 
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bondage, mute, inarticulate, to the end of his days. Innate 
ability is essential, but is of no value without practice. 
He must learn by transferring his thoughts and feelings 
to paper, day by day. 

It is easy for you to write in those rare moments when 
a story grips your soul and you are fired with the zeal of 
creation. But unless you have trained your powers of 
expression, you will do a sorry job of making the beauty 
and warmth of your dream pictures come to life on the 
cold, white page. It is this training, this preparation for 
your big creative work that will require your careful 
effort. 

When the story ideas will not come, when there is no 
glow of enthusiasm to lift you to the clouds—then is the 
time you will have to grit your teeth and just plug on, 
knowing that this is the price of the thing you want and 
that the price must be met. Ability to do the thing you 
want to do, and to do it well, will be the reward given 
you for these hours of patient striving for perfection. One 
never attains perfection, but in the search for it he does 
find artistry and skill. 

It is one of the compensations of directed practice, no 
matter how much like drudgery it may seem when we 
begin, that if persisted in it will bring the enthusiasm of 
our spontaneous creative moments. As a matter of fact, 
it is the easiest and surest method of producing inspira- 
tion. The reason is that the habit of writing, once estab- 
lished, no longer requires effort, our energies are released 
to flow into higher channels.—From ‘‘Writers’ Markets 
and Methods,” by William David Ball. 


| Repeat from the beginning until end of the ten-minute test period.! 
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2043 
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equipment, drudgery, enthusiasm, spontaneous, inspiration 





Words for special practice: activity, experiments, wearisome, visited, emotional, 
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NEWS in WORD 


es constantly hen chatting with fellow 
lams yn the alt ph mi i> vell is 
ode, which helps te arry n the onve?rsa 
tions. We can type and take shorthand 
possibly one to tw hundred words a mir 
ite. but talking in CW at thirty or mor: 


vords per minut: put fast for Han 
perators ! 

The writer has lx ¢ shorthand 
business 1 the iast oh years, and finds 
it constant use or 1 his personal life 


\ill like to chat sometime with W2NIG or 
iny other Ham that uses shorthand, and 
h pe that W ¢ dk meet mn the iir soon 

kh Strite, WoQthHd Cla 1 Amateur 


ia ; j j ai 
Pays To Do Homework! 


Q*' wht, a | niddk january, 
or the first tin in months, Harold 





a Smith tells is his amily radio was 

ned to one hose ast-to-coast broad 

A Class-A Amateur’s Rig asts that are so popular because they offe: 
mebody somewhere $100 for being lucky 

nough to have his phone listing drawn 


In Answer to Hank the somebody somewhere only answers 
the call that is put through, he falls heir 


1 sum that nm would sniff at 


\M dad tl | 
| , The lucky man that night was none other 


Gregg magazine hay it in the January 


sane the ple D ws , Hank W2NIG than Mr. Donald Le teacher in the ‘Con 

in teil ‘ “hh Nob whe new 1 mercial Department the High Sch 

FE A Es : % wlll ‘the feciibes it’ Jefferson, Wisconsin His pot o’ gold 
alia 4 eieeey ‘inet! RGD. ae imounted to $1900! What a pleasant shock 

Satoreated and Gress diotttiend or having stayed home to attend to hi 
Tin enticed ath a RS RS home work!! ( ‘ongratulations, Mr. Lee, on set 

Amateur Transmittine Station. W 31 #H I ing such a fine example t ir students''' 

which | am s lit hoping that it wt 

he of interest and bring the two systems Qne for the Boys! 

of Code and Gregg closer together ; 


lhe ris | I t has POW ; 7 W! . t ! fron ! \ T mm Vol 
half kilowatt on C\W r phone. Of cours NEA Service Staff Correspondent, i 
like most Ham Rigs it was nstructed and irticle = h vrot he New York 
| the perator Manv hours o Vorto- Terecram on The Men Who Build 


wired-up by 


pleasure in be gotten almost any time ot yor racy’s Arsenal. Mr. Wolf was descril 
the day hatting awav on CW rv phone gy th vorking habits William S. Knud 
Possibly the greatest thrill we get is receiv er lirector general he National De 
ng and sending message iver thousands o Program—and “hurryingest s prob 
rile s, both personal messages und those Tt ally he best sing| adjective t attach t 
ur fellow. citizens Our shorthand ode h Knudsen Washington sees these days 
ind wireless code blend quite nicely together He already has set a rapid pace in his op 
If you were to glance at my Amateur Log rations and displayed a skill for getting 
Rook, you would find it full of shorthand things done that is the envy of public off 
notes, giving name of Ham _ worked, his als who haven't had his experience as 

OTH or residence, and other comments on big-time executive in private business. H« 


the transmissior iso make shorthand = generally beats everyone to work except his 
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J AND PICTURES 


ecretary, Bill Collins Mr. Knudsen has 
id male secretaries ever since his first 
inter with a female one Hy ells the 
y: “Fe he first twenty years my ¢ 
was brought up in a shop. I did 1 i 
e all the polish that perhaps 1 shoul 
have. Later, in a job where I had to dictat 
tters, a young lady was assigned my 
é Something happened. | came out and 


% lady Ccrvitig 
he had neve! he 


the your 


ard such languags 


The young lady evidently couldn't “take 

' And Mr. Knudsen evidently didn't er 
having help dry tears. Can som 
he other big business men who prefer 

ile secretaries have had a similar expert 
ce? If your feelings are tender, girls, pre 
mare not to shed them in the office, no matter 
how effective they may ha it h é 


Best in the Nation for 1940” 


y NG Ira Gos Hawk, editor and 
publ sher the Satem Ecuo. has beet 
xperiencing both the and the sweet 
ately He is the plucky young iniantilk 
paralysis victim (thirteen) who has just got 
n out the thirty-fourth issu his litth 
2-page mimeographed paper in spit 
w back in a wheel chair nm account of 
laving tract ired his ankk 1 i tall he k 
hen hi brace didi } I Bu he re 
cipt i subscription t he ELcno trom 
the Duke and Duchess Winds and the 
inning highest honors in the National 


nior Newspaper League, should be no littl 


miort! “Best in the Nat 1940” his 
sheet Was declared v the | Aw \\ « ke 
lis modest pride in these honors and_ the 
tistic way in which he has incorporated 
iat line in the masthead the January 


Congratulations, Ira! And let's hope 


ankle knits a> ast as Madam 


“slic 


Detarge 


Another New Stamp 
ré ack tT ate 


NOWING that our 
Kes in hearing of the 
machines, the manutacturers 
scription and photograph ot 


latest in ofhice 
sent us a ce 


the new-model 


streamlined postage meter that was shown 
wr the first time nationally at the Business 
Show February 3-8 in New York City. Not 
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niv is the machine ew, but the stamp that 
t imy i Wholly new design. This 
streamlined postage meter stamp, Mr 
bowes tells us is now cing dispatched 
vith $.000,000,000 other pieces of 
vetered mail through the U.S. Mails each 
" | ’ " ir 1939. according 
I | st i Ay iis f cl imnual ( 
| | | Post Othee Dr 
artment « 1 133 milli l irs " 
etered ma ess han twenty per cent 
Un Ss al postage revenue 
There wa not time tft have a cut mad 
the n sta and the Model “R” Postag« 
Meter befor sing this issue, but we hop 
ry h x h, with a few not 
th cy \ n lispla 
pecial t st tl f worker 


“Open as Usual” 


rc AT ha ‘ he \ | 1} MUSITICSS 
in Brit rizht along. The 
thi pr ‘ 


I i 
splendid spi 


i 
" 1 
} 


ngly typihed in the pie 
ippearing ver the January 
the | Gregg Magazine—ready 


, th le even when the place 
i \l OPEN than usual! Some 
| 1 staff have lost their homes, 
_- , | 
i has n injured nor any 
! ge sch lamaged. Mav the 


Received right on time! 
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O. G. A. Club Prize Awards 


Pearl Pin Dolores Paulus, Mount 5 Virginia 3 H 8 , 


Gold Pin . " ‘ ms 
O. G. A. Contest Copy ‘ 


Vake Hay While the Sun Shines 
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A y @ I * ( , Sch 
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m v r lit . H \ Dor 
Set M New ) | s 
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WHo’s WHO IN SHORTHAND SPEED 


Medalist Clifton Clay, Field Secretary to Cecil B. deMille 


Reports Examiner A. A. Bow is 





» 
Va 
é i 
\ + 
Y 
} 
as 
| 
af — Af 
a ‘i 
all 
. 
e and E\ ’ 
I vere re 
, 
Clifton Clay 
> | 
He 
‘ v4 
‘i 
it t] 
he 
| 
( | » ( > | isa S i Pack b } 
‘ “ ) »¢ 
1 oper 
‘ > 1 | 
‘ ™ 
| " te b with 
h S 
( 
\ | } LJ ed 
> re iN H had 
S 
re la an intel i 
’ Yes, he ¢ I graph O he h the 
lay’s shots a sh s " 
i 1iter a wh ame vaca l whi h I je I | th F ‘ 
i visit t Los Angeles He was Mr de Mill comm nt n th | re as it 
g about 120 words a minute at the s shown. They suggest alteration ems ti 
which he had thought fast enough for be cut out, ideas t , and all of 
work that would give him the experience he this dis has t re l and tras 
needed. A vacancy in the legal department scribed immediatels a eady I 
2 | ne tl g movie studios was offered the next days w Continued » pase 296 
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Faye Mua>stalka His Sel Ja s Green Hix s 
Kearney, Nebraska Indianola, Oklahoma 
lhe High Sehoc Gerd Erickson, High & 
Maryland Seneca. Illinois 
Mar Higt Hele Ward, Hig Set 
ne Wyoming Boy ertowr Pennsylvat 
Lhe ‘ High Scho Henry Miotke, St. Josep 
Columbus, Nebraska High Scho Grenville 
Giarvene Bel High Scho South Dakota 
Lawton, Oklahoma ! ‘ amm be K 
Charlotte Jeanne Lewis Waite High Scho Toleck 
Roosevelt High Scho Ohio 
Coldwater, Michiga loAnn Driscoll, St Agnes 
Aileen Garzoli, Tamalpais Academy, Allian-e Nebraek 


High School, Mill Va 
California 
lean Denby. Weequahic H 


School, Newarh ew 


so QO. G. A. Membership Test 


ima 
Topeka, Kansa 


Irma Gramberg Kooseve 


High School, Honolu But He Did It! 


Hawaii 
joan Wonhof and Hele 
Oberfell. High Schoo 
Hempstead. New York 
! ian Gaudrea Assumpt 
\cademy Nicolet Queb 
Canada 
Neberta Baker Higt 
South St. Paul, Minnesota 
Nadine Loyd, Senior Hiet | 
School, Carthage Mis 7 ) . 
Laura Curto, MeClymond 
High Sch Oakla 
California 
Gertrude Helstron Hix } 
School, Astoria, Oregor ‘ 4 a 
‘onstance Kasper Higt 
Schoo! Appletor Whs 
Marguerite 5 Pierre, Mour 
Halifax 
Canada 
1 Elizabe 
Drexe Inatit 


Philad a 


Se lio 





phia, Pennsylvania — 


Marion Constantine St rad 
Mary's High Sehwo« st y 
Albans, Vermont 
eonle Frottor High Seb 
Winchester Massact ‘ - 
Lillian Ryan, Township Hix! ra ¢ a 
School. Nokomis, Illinois 
Arlene Konyndyke, Grand P 
Rapids Christian Hig! a / 
School, Grand Rapids ? / 
Michiaga \ 
Kimer Block, Roosevelt Hixt . 
School, Wyandotte, Mi : 
Kleanor Drosdowski Centra 
Catholic High Schoo - 
Toledo, Ohio . 
lane Condon, St Patrick's 
Academy, Washing Dp. 
George Davis and Mildred 
Saniga, High School. Bent as 
leyville, Pennsylvania 
lulla Grassbaugh St Mary 
High School, Colum 
Ohio } 
Nernadette Craviott« In 
maculata Acaden 
and. Oregon 






Bronze Pin - 


lhoris Dow High Sechex 
Booneville, Ohie 
Alice Abhold, St. Mary's 
Springs Academy, Fond du 
Lac, Wisconsin “a . 
leanlece Chandler, Frankit: 
Township High Schoo! 
Wanamaker, Indiana A ¥ 
Vera Coffey, St Rosa Ind 
trial School, Portland 
Oregon 





Honald Spitzley, High Schoe y 4 ) 


Westphalia, Michigar 
Evelyn Bicksor Riverside 
High School, Buffalo, New 
York = b 
Jeanne Kauffman, ‘Altoc 
“hool for Secretaries 
toona. Pennsylvania 
Reberta Mitchell. Community 
High School, Rostclare., 
Illinois e - 
Juliet Shapiro. YW.C.A 
Secretarial School. Newark ) 
New Jersey 
Owen Schiang. %t Mary's 
School, Christiansted. &1 ; ‘ e 
Croix, Virgin Islands 
Constance Marcotte, St 
Joseph's Academy, Tiptor / 
Indiana 
Catherine Coble. St. Scholae 
tica Academy. Fort Smith 
4 asaanees | a: John Hict * worthwhile 
School, Defiance Obie 






Al 


textbook 


accomplish 


masesions 
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, 
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j 
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? 
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c / 
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( sith 
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Se hor Howard, Soutt 
Dakota 
Doris Carlson, High & 
Milbank, South Dakota 
Brigid Camacho, Convent of 
M y. Demerara. Britis! 
‘ a, South America 
Stephanie Klosinsk Weil 


Business College. O City 
lennaylvania 

Frances Anglavar Academy) 
Our Lady, Peoria, Illinois 
an Nelson Be imor Hie 
Schoo Los Angeles 
California 

Mary Busz, High 
Fultor Illinois 

Grace Lucille Catror gt 
Joseph Academy, Chi 

othe Missouri 

Ruth Kirk and Ella Jeas 
Morrison, Rural High 
School McCune, Kansas 
ean Guffey. High School 
Mt. Pulask Illinois 

Koldomero Raedriquez, Tocroa 
Falls Institute, Toccoa 
Falls. Georgia 

Jeannette Gravel, St Jose{ 
Commercial School, Chicas 
Illinois 

Pat Lindlan, Technical H 
School, St. Cloud. Minnesota 

Eloulse Pickerell, Mount &t 
Rose, Dubuque, Iowa 

Mary Battestala St Jose 
High School, Hammond 
Indiana 

Nora Jane Kary. High Scho 
liwaco, Washingtor 

Stella Horyezka, Lyman 
Memorial High Schou 
Lebanor Connecticut 

Betty L. Payne, Perry & 1 

f Business, Waterbury 
Connecticut 

Angelina Valerio, Junior 
Senior High School. ¢ 
und, New York 

Richard Counts, Holy A 


School 





School Stenes Ob be 
Katherine Brundage Hie! 
School Honesdale Penr 


ovich, Lew Wa 
Gary. Indiana 





varre, Providence 
hool Chicago 

* Hanna. H 
Wewoka. Oklahon 
Farmaki Har 


ton School of Commerre 

Mason City lowa 
Raymond Sowalsky, Centra 

His School, Averill Park 


New York 
' Smitl tlessed Sacra 
ment School. Newark. New 
lersey 

Retty Kline Muhlenberg 
Townshi High School 





t Pennsylvania 

Mary Catherine Karolick. & 
Adrian High School. Dx 
Lancey Tennsvivania 

Carol Moore. Union Hie 
Sehool FE) Monte ( 
fornia 

Mariorte Roor Ottawa H 
High School, Grand 
Ranrids, Michigan 

Pauline Meyer York Tow 
shin School, Clyde. Ohi 

Jennie Hamernyk, St Vir 
eent’s High School, Edmor 
ton Alberta, Canada 

Rheda Grovier. School of 
Commerce, Clinton, Ontari 





Canada 
Ceci Roy, Holy Angels Hi 
®choo! Manchester NV 
Hampshire 
Rutla losepl 
Business Lockpor 





Monies McFarland, St. Mary 
School. Ray City. Michiger 


(Continued on page 297 
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AT 65th ANNUAL CONVENTION 


What took place and who you missed seeing and hearing if you 
were not there when the New York State Shorthand Reporters met 


By CHARLES LEE SWEM 
Official Reporter, New York Supreme Court 


N December 13, 1940, 

at the Hotel Penns 
vania, New York City 

he sixtv-fifth annual conver 


The problem i the an 


try reporter were discussed 


n of the New York State \ vuthorit ind intere 

worters Association was Lou | é forme 

illed to order by President , e New Yorl 
\lexander Blume, who pre State Ass t \mong 
nted a program that, for ead g the 
terest and protess! nal ben rtha wl ntril 
fit, compares favorably witl ‘ ess tl 

e best f a lone line f ‘ hy recone 
earlvw meet < r tha tre were 
\ssociat m. tiv es t ] lea | Ta 

anna Tr ’ ! 1» 1 | 1 th 1A 





United States im «=onext rel “tate . 
United Stat nex J. R. McAtec : mY. Sie 
V.S.R.A. President res - \f, Greg 


rests who addressed the mx ws were the Pittsburel lohn | rs 
Honorable Edward Lazansky, presiding jus president the Lew ] Sh hat 
tice of the Appellate Division of the New York Reporters’ Ass ! ‘ Charl 
Supreme Court, Second Judicial Department Drescher ! tar he New 
h iiter paying a ¢& s tribute the lersey a tior Mill Harri 
ting pr sion, made an inspiring and urg. Pennsylvania: Charles Jewett, anothe 

ery learned address on the underlying prin listinguished rmer pt lent ‘ 
ciples and modern trends in judicial and < ation i Clar | | } 
vorid affairs: the Honorabk Jose ph H eportet th Ry klys Supr ( t 
Hanley, assistant district attorney of Kings ’ resident te ' 
County, who reminisced with his host of his ar. wh lect] | | 


reporting friends and with haracterist he nominates 


poise and wit made his subject, “The Psy 
| J ’ 


hology « the Prosecutor.” one of the No! forgetting by y meal Bo 

highlights of the convention; and Doctor f Philadelphia, who contributed 

Thomas S. Cusack, a prominent psychiatrist tanding paper on “The Reporting Tech 
] 


of New York, whose genial philosophy and nical Cases,” a paper which will bea: 


whose wurtroom stories were worth as much und rereading by every reporter in th 
therapeutic value as a ch tail ps ession, be he novice r established xp 
~ 1 V | 
PRESIDENT J. R. McAtee, of the Na 
tional Shorthand Rey rters’ Association I THINK I a ed saying 
ime many mile (from Dallas, Texas) t n all fields of : g, speed— 
“ present and to deliver his effective talk hand-—-is paramount. Editing and Es 
“ . . . | still regard < rutches | 
) oO Ss ir < ociatr 
n “Why loin a Shorthand Association the segorter. Dut wuless they or , ott 
Mr McAtee traced the actual career of a nd faster writing of shorthand, they gh 
and & 
small-town reporter from the dav he cut langerous implements. You know what meat 
. . " his out ther elab tior t ak myseit 
his reporting teeth, through his first asso- ‘#8, without fur yo hes 
' ’ . S perfectly clear | will venture the ar at om 
iational contacts, to his ultimate develop reporter who has not so mastered t rt of short 
ment as a full-fledged, active reporter of hand writing as to be able to record a ead ever 
afford to use anv t ~ 1 e 


. ‘ , d pred cat 

influence in his district—progress achieved ae — ae . 
3 e may thir ‘ ersta a the ¢ 4 pr nee 
in no small part through the friendships he o¢ the speaker: he n nk he 


made and the guiding direction he had re mand of English gran 











yliackhoard 
exactiy ¢t re | 4 repro me t yo 
he gs e has 0 gent t tamper ny tess 
‘ \ t re n I t h be iss c 
ble ort tf vwnright ve ou 4 tir 
t ting t er p the rep t e¢ a wit 
2 strange t 
ik c t 
es ft . iD so nied tex t 
| ‘ ves we , 
t t t test y . 
t re r $s w ‘ in r 
f t s of sj | se s 1 
‘ t ¢ pre . t : 
Here ‘ e no rea tter wh 
kK ge i the sut car y 1 
ha t law 
t H w 
| ! 
A and de 
ict 1 ~ and 
. t ur P 
l what w ? 
, / y ‘ ot 
Nothing, |! 
ad y 
, ability ‘ 





m-i-9 cut Joseph van Gelder 
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as President, New York State 


1 term ¢ ntered Shorthand Reporters’ 


r raw {ssociation 
u Rg is | 
i il court 
4 h \ t k 1 tk a : ‘ \ 
f if ler ! it Y 
1 i s Stat (; 
. € + tole ir les were silv 
' 1) me 
1 \ t to | 2 man w s 
f tiawe g. So, t N York 
; +} 7 ] 
\ Q n of } ] 
we wer , vine ?t tf and 


\ t g about silve I don't j ; 
, hout M , : 
~~ 
‘ nit ; ¢ g bot! of then 
at am ; ind, I h 
t ! t S Ss wa < 
A fe | t 4 
pr | t 
And ¢ < | con 1 d 
( + Ide 4 wl 
i ts. Certainly H. Horne 
, ; , 
: Louis G 
t I t t t 7 
: , ‘ t of y alice d > 
of s thand spee Wis s the tion passer 
therefor et wisdom; and with all 
x ‘ c ¢ - . i] if - i With e 
vet rstanding So says the Hebrew , 
Kine S t or “ eve t was that themselves 
Provert was not a shorthand writer, but defenseless 
t r re is. Get understanding 
: gt . oh . S what not t 
t if you cat the more the better Bu os 
art of wisdom, I think, is to get short- wing 
und then, as friend Horne says, all the Supreme ( 
wpe * ided unt , ‘TE ‘ 
»* adde — oe “Everything but 


: “Ss rihan 
little disturbed by the suggestion in your Shorthand 


cular that I might indulge in a little “Tilting the 
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Condemnation Proceedings 


Notes by Charles Lee Swem 
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m the lip h er 
passers, I refer the reac { he print 
opy of the convent | ding vhicl 
will probably be i rculation before th 


next Supreme | xamination—-| hope 
A UNIQUE and very instructive it 
the convention program came from the typ 
ng field, presented in th | 
H. Smith, 
iuthor of typing texts. M1 


person ¢ 
expert 
(,corge | 
held, ten times winner of the World's Pro 
essional ‘| yping 
scheduled to give th 


stration of his skill 


nvention a demon 


irtunately had been 


taken ill, but Mr. Smith stepped into th 
breach and gav 1 talk and demonstration 
which proved to be more than a show to 
many of the reporter ind operators present 
It was a genuit e source of intormation and 


Smith speaks the language 
shorthand reporter and also of the 


nstruction. Mr 
of the 
perator who 


types from the phonograph 


dictation of the reporter, for he has been 
oth shorthand reporter and operator during 
his very full career. He gave many a typing 
tip which I have no doubt will find fertil 
ground especially in the operating field 

AMONG the matters dis 
cussed by the conver 
Free-Lance Matters, pr 
Chairman Gerber \ draft was 


more Important 


ition was the report of 


the Committee <« 


sented by 
ubmitted of 
C.S.R. law, 
much-needed licensing provision. The very 
irefully considered report th 
adopted by the 
erred upon the committe: 


prope sed amendments to the 


incorporating into that law a 
mmittee 
was promptly convention, 
with power cor 
to incorporate in the final draft such min 
changes as were suggested from the flo 


I believe it is the almost unanimous opini 
of our membership that the status of ou 
profession in the future will depend in great 
part upon our success in adding a licensing 
provision to the C.S.R. law 
Officers elected for th 
lose ph Van Gelder, president; 
vice-president; Louis Goldstein, 


wurde? Rerr H 


momittee 


oming year re 
Albert (rer “ 
secretary- 
Horne, chairman, | 


echtive | 


Win N.S.R.A. Certificates 


thand Reporter,” of 
N.S.R.A., 
that. as a result of the examination held at the 


Philadelphia ( 


HE “Nattonal Shi 


ficial organ ot the announces 


orvention last summer and thi 





typist, mstructor, and 


Championship, who was 


Toa Pa 


i n } Dect 

L ¢ ficates of Pr i ‘ 4 1 
4 \\ ye N.S_R ‘ rs 

Ha Schum, Har Blam, Jos 

\ichma Harry | \ \lex P 
Harriet | 1 \ I ky, Mart 


H. R. Hunt, Harry Mann, Bernice M. Jack 


! ind S. Anita Ma 
[wo holders t t ertincat ‘I 
Strimpel and Al R 


ind again passe 


7 ., 
Condemnation Proceedings 


Key to Mr. Swem’s Notes 


Shorthand on page 295 


Q Mir { ‘ arte 
! ) oe : ' x f lama 
K uxt Ave \ y 
Q b ‘ ‘ h M ; ha arcels t 
Rid new than $1 
‘ I t hey re Ridgew 
\ 4 01,00 
Qu much more $5,000? A. Ob 
polr Maybe $ 
Q Did fy 4 I 7 * 4 
y 
Qa D mber f value for la 
Arr ! k proce ! 4 Rr , “ Aver 
A. I at was $800 a 
Q Tha property had any macadamize 
reet or a! hard surface t A. I 1 nort 
f Lafayette A venue 
Q. There were ree and wate 
that rit A. N er hose two blocks, nm 
Q Yet you thought ever t a those improvement 
t al “ “ h Sa0 go’ A N 19 
‘a hree s A 
Q Would say at 7 t he mprovemer 
vet t d mi th K 4 rT amd was wort? 
nly $200 per lot? j uu hem in as a developer 
for $200 a " 1. M { nents o R . 
A t wer WPA n 


Who's Who in Shorthand Speed? 


Concluded trom page 291 


lespite the blackness of the roon ot ve 
1 flashlight is permitted) Clift Cla eports 
{ proceedings He admits that es | 
st cCasions are t it s lé 
S up as leal * t \“ 
But ex perience under t I mstances is 
permitted him to develop a technig t el 
mpensate for the difhicul 
(Our ver pho mer iph shows M1 le Mille 
lictating his ideas a t the new picture 
hat he is producing is | look r th 


irtist’s drawings 
Contact with su 


h ' n | 
i ‘ i i 


possible by expertness Doing just “any 


thing” did not get young Clay to his present 
nteresting position (ret yn the job with 
ur own practice and set yourself on the 


oh et , ‘ 


Ter 


Come ce 


February 91] 


Waiter 


O. G. A. Club Prize Awards 


‘ 


Erns His S Grace No 
Nebraska Roseau 
an W s. Northwest Co 


ege f Commerce 





Sou Dakota Lilinots 
Tony B vs r His I e Lacigr s 
Santa (¢ z 1 

‘ 


Hernandez Unior 

Seo hon Watsonville 

California ° 

Head, Collier Hig 4 
M hoo ickatunk 


nce 


eereey 
Keverly Stelter M 
Memorial Higt 
Chippewa Falis 
Ruth C. Meckel, St 
Commercial Schoo 
Maryland 
Schulok, St 
Chicag I 
Abert hy 
High School, 


Donel! 
School 


Thor ¢ 
rorothy 
School 
Margaret 
Valley 
Montana 
se Sheaho St 
Academy Kansas 
Missouri 
Edna enne 
High School, Ii 
lllinois 
Demers, St. George ( 
School Manche 
Hampshire 
Marjor Taplett High 
School, Tyndall South 
Dakota " i. 
Imogene Weber. High Scho 
‘estus, Missouri ) 
jean Y. Snow, Cape Cod Se 


t 
Belt © 
Beit 
Aghes 

city ‘ / 
| Commu y 


per City 


Dora 
Higt 
New 


Hyannis 


School 





Beran 
School, Milton 
Wisconsin 

Wanda Larser 
Good Shepherd 
Wisconsin 

Marjorie Smith 
School Corona 

Alice Ejlleworth. Powell 

munty High School 
Lodge, Montana 

Mazie Lee Phipps. Dickenson , 
Memoriel High School - 

Clintwood, Virginia 

Syivia Lambertson 
Mary’s Commercial 
Hartford 

fa J 
Francis Studios, 
Canal Zone 

Berdenna White 

Mario 

ia Lyon 
Maneelona Mi 

k e During. Hig Sehow ) 

Kearney, Nebraska 
Marie Baver, Centra 
stholie High Scho 4 
town, Pennsylvania ) 

Bonnle Dolan High Schoo 
Columbus, Nebraska 

‘ ryn BE. Zeoba 
“chool, Nazareth, Pennay!l 
vania 

BK y Schornsteir ( exe 
Misericordia, Dallas, FP 
syivanis 

Helen Onufry 
School, Fiint 

ne F. Rimmelir 
Salle College. Tolede 

Shirley Doppee College of L 
Notre Dame, Belmont 
California 
rtrude Gregaire, St. Mary's 
Academy, Champlair New 
York R 

Madelyn FB. Currier Hie 

Kennebunk. Maine 


Junction 


House of the 
Wauwatosa 


Senior His! 
California 


Deer 


Le 
&ehool 


Connecticut ) 
Sanchiz, St 
Balboa 


rde 


' 
School 








bihe 
Eugenia 
Wada 
Roosevelt 
Honolulu, 
Lim Si Heng and 
Chee, 
Bangkok. Thailar 
wna Rogers 
Winthrop 
Virginia Simoniar 
High School. Ne 
Connecticut 
Frieling 


Alama 
Young 
mi June 
Bendie Higt 
Michigar 
The 
om 


Xavier 
Cincinnati 


Obto 


Schoo 


Hiv c 


Pear! 


Commercia 


ontinuca 


New r sr 


Fr 


He ert 


Suzuki 


Assumption Co 


vd 


Re 


«w Br 


s 


High School 
Maine 


Junior O. G. 


lh Lion and the 


trom 


, 


page < 92 


“2 


Lendi 


S how 


Darinks 
Higt 


Cailfornia 


Shirley Elberts 


School, Key 
Emma Morr! 

Easton, Per 
Hilda Agster 

of Commerce 
Illinois 
Helen 


Catherine 


Rose Re 


est 


Hare 


! Ca en 
Oakland 

m. Hig? 
West, Fiorid 
Schoo 





Chicago 


ktenwald. St 
Academy 


ngto Kentucky 


Helen Yerk 
Commer 


felphia 


" 
Pen 


S Bonif 
Set Pt 
neyivania 











Rhode Island 
Warren Bahr High Sel 
Yanktor South Dakota 
Esther Gelfenbien and Fior 
e Cle Weaver His 
Schoc Hartford, Cor 
necticut 
Ella Mae ¢ ud. H 
Scho i ! h 
Myra Hink Ser H 
Schoo B ‘ Idal 
Marguerite Guerra H 
Schoo Alamos j N 
Mexico 
orer Arendt In : 
” Mary Acaden 
Buffalo, New York 
Hix Scho 
iview Washing 
Honda. Bald iH 
Walluk Ma 
t Ste Hig 
Fos a. OF 
Sco ‘ t y 
Sol Carbondale 
i nols 
Jack Qu : Cathedral La 
Shoo Ch i, oO 
Lorr Ja t Higt 
So hox M { WW 
s Jag Centra 
High Schoc k M 
ga 
Shirley Bur ‘ I 
Lensmire I > iH 
Sc hoc Ma a Ox Ww 
if ir 
I abeth H Gibbons 
Christine R Pace 
Rite M. ¥ ( a 
Catholic High School 
Tr to On 
Haze t H Set 
Brewer, Maine 
‘ herine Bo ' Mem 
High Scho West New 
York New Jersey 
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How the Silk Industry Was Born 


From “Ford Home Almanac and Facts Book” 
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By BARRETT WILLOLGHBY 


Author of “Spawn of the North,” “River House,” 
“Sondra O’Moore,” etc. 
Th Reprinted from the book ALASKA HOLIDAY by spe- 
e¢ Author today cial permission of the author and her publishers 
Little, Brown & Company, Boston, Massachusetts 
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, Listen from Within 


From “The Silver Lining” 
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Sueeessful Failures 


From the “K V.P. Philosopher” 
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Air Cheeks Its Dirt Before Entering Building 








Called the Building of the Decade by leading architectural authoritice the new hon P { the 
Bankers Lite Company, Des Moines lewa. The ultimate in air tre ment ha hees ‘ h 
with wall hAeating, air-conditionin and air cleaning. Ninety-nine p t 19 moke 


particles are removed electrically by a bank of Westinghouse Precipitrons 
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Photos by Hedrick-Blessing Stud 

















4¢ the Westinghouse control board in his office, Mike Johns. 
ton, building superintendent, can keep informed at all times 
as to conditions affecting the operation of the system. Directly 
below the clock is an electrical thermometer which instantly 
reports temperatures at key points im the apparatus and at 
24 stations throughout the building, operating in conjunction 


with the selector switches on the panel in the lower left 
Above this panel is a six-point recorder which 
charts the trend of major temperatures affecting 

the system ) 
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Bejore being admitted to the air-conditioned 
Bankers Lite Building in Des Moines, lowe 
all air must check its smoke and dirt here 
These 1480 Precipitrons, or electrostatic air 
cleaners, catch up to 99% per cent of all foreign 
matter in the air as it goes past them. Each 
particle of dust is given a positive electri: 
charge as it passes the fine, 13,000-volt tung- 
sten wires on the front. Then it is drawn be- 
tween a series of metal plates, alternately 


charged positively and negatively, where the 
positively charged particles are attracted to and 
deposited on the 


negatively charged plates 




















314 


} 
) 
€ 
; j 
t 
) 
VO 2 
/ « 
all 
fe) 
/ 
“ o 
} “ “ 
7 
A 
Z 
> # 
Pad 
Jf? 
- 
/ 
/ Co~ 
, 
4 
> 
= - 





a“ 


ct 
A_-T 
> 
; 
“ 
, 
= 
OO? 


~ 
> 
2 
¢ J 
\ 


f 
er 
7 
m 
. a 
' 4 





Tne Greece Warrer, February, 194) 


(C > 
k a aa ? 
r / P 
} ; ( ' ‘ y 
> 7 . ° 
( ) ‘ 
. “A 
a ) 
o = > Pe » 
> 
Qe - 4 r a - c 
Pd oS 
c / 
L 4 < 7 , f 
¢ ) 
b 
Ss O ( 
. Ke 
f A 5] 
. J 
¥ 2 e 2 “A 
4 ° " ~ ite 
< . ‘ 
> 
7S < f 2 9 ~ ‘ 
4 } 
: 4 
a ) 
i fk 79 
> 
7 “ f ( a 
C777) 
. & + 
¢ 9 
~ ~ - 4 « 7 
1 wt ' A 
2 
y) - Pe - * 
J 
I) 
f " < a . 
5) 
o . = 
© 
.s a . — . 
A 
— os a O CC ( 4 
Le a 
) ) 
— ~ j 
(9 
oO < 4 
, : 
o (33) 








i Tue Grece Writer, February, 194) 315 


Fascination of Shorthand Writing 


One-time Court Reporter, and editor of our Reporter's Department 
Winner (1910) of the Miner Medal for shorthand speed 


Continued from the December issue 
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(To be concluded next month) 


Definition of a Successful Business Woman 
By a BANKER 
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Aetual Business Letters 


Manufacturing 
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